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,Q�$OEHUWD��DOO�FRQGRPLQLXP�FRUSRUDWLRQV�PXVW�HVWDEOLVK�DQG�PDLQWDLQ�D�UHVHUYH�
IXQG��7KH�IXQG�FRYHUV�WKH�FRVWV�RI�PDMRU�UHSDLU�DQG�UHSODFHPHQW�RI�LWV�UHDO��SHUVRQDO��
FRPPRQ�DQG�PDQDJHG�SURSHUW\��)XQGV�IURP�WKH�UHVHUYH�IXQG�FDQ�DOVR�EH�XVHG�IRU�

• D�UHVHUYH�IXQG�VWXG\�DQG�UHVHUYH�IXQG�UHSRUW
• DQ\�RWKHU�UHSRUW�SUHSDUHG�E\�DQ�H[SHUW�DERXW�WKH�FRUSRUDWLRQ·V�UHDO�DQG�

SHUVRQDO�SURSHUW\��FRPPRQ�SURSHUW\�DQG�PDQDJHG�SURSHUW\��DQG
• DQ\�RWKHU�SXUSRVH�LQ�WKH�Condominium Property Regulation 

7R�GHWHUPLQH�KRZ�PXFK�PRQH\�D�FRQGRPLQLXP�FRUSRUDWLRQ�VKRXOG�KDYH�LQ�LWV�UHVHUYH�
IXQG��LW�PXVW�FRPSOHWH�D�UHVHUYH�IXQG�VWXG\��UHSRUW��DQG�SODQ�HYHU\���\HDUV��7KHUHIRUH��
ERDUGV�PXVW�XQGHUVWDQG�WKH�SURFHVV�WR�FRPSOHWH�D�UHVHUYH�IXQG�VWXG\��UHSRUW��DQG�SODQ�
DV�ZHOO�DV�WKHLU�GXW\�WR�SURYLGH�UHVHUYH�IXQG�LQIRUPDWLRQ�

Reserve fund study Reserve fund report Reserve fund plan
$�SK\VLFDO�LQVSHFWLRQ�
RI�WKH�FRQGRPLQLXP·V�
depreciating (declining) 
SURSHUW\��VXFK�DV�WKH�URRI�
DQG�KHDWLQJ�V\VWHP�

$�ZULWWHQ�GRFXPHQW�
RXWOLQLQJ�DOO�RI�WKH�ÀQGLQJV�
IURP�WKH�UHVHUYH�IXQG�VWXG\�

%DVHG�RQ�WKH�UHVHUYH�IXQG�
report, the plan is created 
E\�WKH�FRQGR�FRUSRUDWLRQ��
,W�RXWOLQHV�KRZ�PXFK�
PRQH\�LV�QHHGHG�WR�WRS�XS�
DQG�PDLQWDLQ�WKH�UHVHUYH�
fund.

Reserve Fund Guide

TIP

&RQGRPLQLXP�FRUSRUDWLRQV�FDQ�SUHSDUH�UHVHUYH�IXQG�VWXGLHV�DQG�SODQV�PRUH�
RIWHQ�WKDQ�HYHU\���\HDUV�

CAUTION

The condo corporation should do its research and due diligence before 
KLULQJ�D�UHVHUYH�IXQG�VWXG\�SURYLGHU��)RU�H[DPSOH��E\�FKHFNLQJ�UHIHUHQFHV�
DQG�DVNLQJ�IRU�VDPSOH�UHVHUYH�IXQG�VWXGLHV�
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The reserve fund study, report, and plan process
Step 1: Hire a reserve fund study provider to do the reserve fund study
7KH�FRQGR�FRUSRUDWLRQ�PXVW�UHWDLQ�D�UHVHUYH�IXQG�VWXG\�SURYLGHU�WR�FDUU\�RXW�WKH�
UHVHUYH�IXQG�VWXG\��$�UHVHUYH�IXQG�VWXG\�SURYLGHU�LV�NQRZOHGJHDEOH�RQ�WKH�GHSUHFLDWLQJ�
�GHFOLQLQJ��SURSHUW\��LQFOXGLQJ�LWV�RSHUDWLRQ��PDLQWHQDQFH��DQG�FRVW�RI�UHSDLU�DQG�
UHSODFHPHQW��DQG�LV�DOORZHG�WR�DFW�DV�D�UHVHUYH�IXQG�VWXG\�SURYLGHU�XQGHU�WKH�
Condominium Property Regulation��6WDUWLQJ�RQ�-DQXDU\����������RQO\�WKH�IROORZLQJ�
SHRSOH�DUH�TXDOLÀHG�DV�D�UHVHUYH�IXQG�VWXG\�SURYLGHU�XQGHU�WKH�Condominium Property 
Regulation�

• A professional engineer
• A professional technologist
• $�FHUWLÀHG�WHFKQRORJLVW�XQGHU�WKH�$6(7�5HJXODWLRQ�ZKR�KROGV�D�FHUWLÀFDWH�RI�

UHJLVWUDWLRQ�DV�D�FHUWLÀHG�HQJLQHHULQJ�WHFKQRORJLVW�RU�DSSOLHG�VFLHQFH�WHFKQRORJLVW�
• A registered architect
• $�SHUVRQ�ZKR�LV�D�PHPEHU�RI�WKH�$SSUDLVDO�,QVWLWXWH�RI�&DQDGD�DQG�KDV�DQ�

Accredited Appraiser Canadian Institute designation 
• $�SHUVRQ�ZKR�LV�D�PHPEHU�RI�WKH�&DQDGLDQ�1DWLRQDO�$VVRFLDWLRQ�RI�5HDO�(VWDWH�

$SSUDLVHUV�DQG�KDV�D�'HVLJQDWHG�5HVHUYH�3ODQQHU�RU�'HVLJQDWHG�$SSUDLVHU�
&RPPHUFLDO�GHVLJQDWLRQ�

• $�SHUVRQ�ZKR�LV�D�PHPEHU�RI�WKH�&DQDGLDQ�,QVWLWXWH�RI�4XDQWLW\�6XUYH\RUV�DQG�KDV�
D�3URIHVVLRQDO�4XDQWLW\�6XUYH\RU�GHVLJQDWLRQ�

• $�SHUVRQ�ZKR�KDV�D�FHUWLÀFDWH�IURP�WKH�5HVHUYH�)XQG�3ODQQLQJ�3URJUDP�DW�WKH�
8QLYHUVLW\�RI�%ULWLVK�&ROXPELD�

• $Q�LQGLYLGXDO�ZKR�KDV�VXFFHVVIXOO\�FRPSOHWHG�WUDLQLQJ�RU�ZKR�KDV�TXDOLÀFDWLRQV�
UHFRJQL]HG�E\�WKH�'LUHFWRU��XQGHU�WKH�Condominium Property Act)

TIP

$�TXDOLÀHG�UHVHUYH�IXQG�VWXG\�SURYLGHU�FDQ�KDYH�VWDII�ZRUNLQJ�RQ�WKH�
UHVHUYH�IXQG�VWXG\�²�HYHQ�LI�WKH�VWDII�GR�QRW�PHHW�WKH�TXDOLÀFDWLRQ�XQGHU�WKH�
Regulation.

TIP 

&RQWUDFWV�IRU�D�UHVHUYH�IXQG�VWXG\�HQWHUHG�LQWR�EHIRUH�-DQXDU\����������WKH�
GDWH�WKDW�WKH�QHZ�UHVHUYH�IXQG�VWXG\�SURYLGHU�TXDOLÀFDWLRQV�FRPH�LQWR�
IRUFH��DUH�VWLOO�YDOLG�
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&HUWDLQ�SHRSOH�DUH�QRW�DOORZHG�WR�DFW�DV�D�UHVHUYH�IXQG�VWXG\�SURYLGHU��IRU�H[DPSOH�

• $�GLUHFWRU��RIÀFHU�RU�HPSOR\HH�RI�WKH�FRUSRUDWLRQ
• $�PDQDJHU�XQGHU�D�PDQDJHPHQW�DJUHHPHQW�ZLWK�WKH�FRUSRUDWLRQ
• $�SDUWQHU��HPSOR\HU�RU�HPSOR\HH�RI�D�GLUHFWRU��RIÀFHU��HPSOR\HH�RU�PDQDJHU�ZLWK�

the corporation
• $�VSRXVH�RU�FRPPRQ�ODZ�SDUWQHU
�RI�D�GLUHFWRU�RU�RIÀFHU�RI�WKH�FRUSRUDWLRQ
• $�FKLOG�RI�D�GLUHFWRU�RU�RIÀFHU�RI�WKH�FRUSRUDWLRQ
• $�FKLOG�RI�WKH�VSRXVH�RU�FRPPRQ�ODZ�SDUWQHU
�RI�D�GLUHFWRU�RU�RIÀFHU�RI�WKH�

corporation
• $Q�RZQHU�RI�D�XQLW
• An occupant of a unit  

 

$V�RI�WKH�GDWH�RI�SXEOLFDWLRQ�WKH�5HJXODWLRQ�VWLOO�UHIHUV�WR�FRPPRQ�ODZ�SDUWQHUV��
8QPDUULHG�FRXSOHV�OLYLQJ�WRJHWKHU�LQ�$OEHUWD�DUH�QRZ�GHÀQHG�DV�´$GXOW�
Interdependent Partners”.

TIP

)RU�FRQGRPLQLXPV�ZLWK����XQLWV�RU�OHVV��WKH�ERDUG�FDQ�GR�WKH�VWXG\�LI�D�
VSHFLDO�UHVROXWLRQ�LV�SDVVHG��+RZHYHU��H[SHUWV�KLJKO\�UHFRPPHQG�D�TXDOLÀHG�
UHVHUYH�IXQG�VWXG\�SURYLGHU�GR�WKH�VWXG\�DQG�UHSRUW�

Step 2: Carry out the reserve fund study

:KHQ�FRQGXFWLQJ�D�UHVHUYH�IXQG�VWXG\��WKH�UHVHUYH�IXQG�VWXG\�SURYLGHU�PXVW�

• 'HWHUPLQH�WKH�FXUUHQW�DPRXQW�RI�IXQGV�LQ�WKH�FRUSRUDWLRQ·V�UHVHUYH�IXQG
• &RQGXFW�DQ�RQ�VLWH�YLVXDO�LQVSHFWLRQ�RI�GHSUHFLDWLQJ�SURSHUW\
• ,QWHUYLHZ�ERDUG�PHPEHUV��PDQDJHUV�IRU�WKH�FRUSRUDWLRQ��HPSOR\HHV�RU�DQ\�RWKHU�

person 
• 5HYLHZ�UHOHYDQW�GRFXPHQWV�VXFK�DV�WKH�FRQGRPLQLXP�SODQ��FRQVWUXFWLRQ�

GRFXPHQWV�DQG�PDLQWHQDQFH�UHFRUGV

Step 3: Prepare the reserve fund report

7KH�UHVHUYH�IXQG�UHSRUW�LV�WKH�ZULWWHQ�GRFXPHQW�RXWOLQLQJ�DOO�RI�WKH�ÀQGLQJV�IURP�WKH�
UHVHUYH�IXQG�VWXG\��2QFH�WKH�UHVHUYH�IXQG�VWXG\�SURYLGHU�FRPSOHWHV�WKH�UHVHUYH�IXQG�
VWXG\��WKH�SURYLGHU�PXVW�SUHSDUH�DQG�VXEPLW�D�UHVHUYH�IXQG�UHSRUW�WR�WKH�ERDUG�ZLWK�WKH�
IROORZLQJ�LQIRUPDWLRQ�

• 7KH�TXDOLÀFDWLRQV�RI�ZKRHYHU�GLG�WKH�UHVHUYH�IXQG�VWXG\�DQG�SUHSDUHG�WKH�UHSRUW
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• $�VLJQHG�VWDWHPHQW�WKDW�WKH�SHUVRQ�FRPSOHWLQJ�WKH�UHVHUYH�IXQG�VWXG\�LV�D�UHVHUYH�
IXQG�VWXG\�SURYLGHU�DQG�LV�QRW�GLVTXDOLÀHG�XQGHU�WKH�Condominium Property 
Regulation

• )LQGLQJV�RI�WKH�UHVHUYH�IXQG�VWXG\�UHODWLQJ�WR�WKH�IROORZLQJ�PDWWHUV�
 { $Q�LQYHQWRU\�RI�DOO�GHSUHFLDWLQJ�SURSHUW\��IRU�H[DPSOH��URRI��VLGLQJ��KHDWLQJ�DQG�
FRROLQJ�V\VWHPV��SOXPELQJ��DQG�HOHFWULFDO�V\VWHPV��WKDW�PD\�QHHG�WR�EH�UHSDLUHG�
RU�UHSODFHG�ZLWKLQ�WKH�QH[W����\HDUV��RU�D�WLPH�SHULRG�ORQJHU�WKDQ����\HDUV��

 { )RU�HDFK�SLHFH�RI�OLVWHG�GHSUHFLDWLQJ�SURSHUW\�
 ō a description of its current condition
 ō DQ�HVWLPDWH�RI�ZKHQ�LW�ZLOO�QHHG�WR�EH�UHSDLUHG�RU�UHSODFHG
 ō DQ�HVWLPDWH�RI�WKH�FRVW�RI�UHSDLUV�RU�UHSODFHPHQW
 ō WKH�HVWLPDWHG�OLIH�H[SHFWDQF\�DIWHU�UHSDLU�RU�UHSODFHPHQW

 { 7KH�DPRXQW�FXUUHQWO\�LQ�WKH�UHVHUYH�IXQG
 { 2Q�VLWH�YLVXDO�LQVSHFWLRQ�RI�YLVLEOH�FRPSRQHQWV�RI�WKH�GHSUHFLDWLQJ�SURSHUW\
 { ,QWHUYLHZV�ZLWK�ERDUG�PHPEHUV
 { ,QWHUYLHZV�ZLWK�ERDUG�PHPEHUV��PDQDJHUV�IRU�WKH�FRUSRUDWLRQ��HPSOR\HHV�RU�DQ\�

other person
 { 5HYLHZ�RI�UHOHYDQW�GRFXPHQWV�VXFK�DV�WKH�FRQGRPLQLXP�SODQ��FRQYHUWHG�
SURSHUW\�VWXG\�RU�EXLOGLQJ�DVVHVVPHQW�UHSRUW��LI�DSSOLFDEOH���FRQVWUXFWLRQ�
GRFXPHQWV�DQG�PDLQWHQDQFH�UHFRUGV

 { $�UHFRPPHQGDWLRQ�IRU�KRZ�PXFK�VKRXOG�EH�DGGHG�WR�WKH�UHVHUYH�IXQG�WR�PHHW�
IXWXUH�FRVWV�RI�UHSDLULQJ�DQG�UHSODFLQJ�WKH�FRUSRUDWLRQ·V�UHDO�SHUVRQDO�SURSHUW\��
FRPPRQ�SURSHUW\�DQG�PDQDJHG�SURSHUW\

 { +RZ�WKH�FXUUHQW�DPRXQW�LQ�WKH�UHVHUYH�IXQG�DQG�UHFRPPHQGHG�DPRXQW�WR�DGG�
WR�WKH�UHVHUYH�IXQG�LV�GHWHUPLQHG

 { $Q\�RWKHU�UHOHYDQW�PDWWHUV��IRU�H[DPSOH��GHWHUPLQLQJ�WKH�SRWHQWLDO�GDPDJH�WR�
DQ�LWHP�LI�LW�LV�QRW�UHSDLUHG�RU�UHSODFHG�

Step 4: Develop the reserve fund plan

7KH�UHVHUYH�IXQG�SODQ�LV�WKH�ZULWWHQ�GRFXPHQW�FUHDWHG�E\�WKH�FRQGR�FRUSRUDWLRQ�
RXWOLQLQJ�WKH�PRQH\�QHHGHG�WR�WRS�XS�DQG�RU�PDLQWDLQ�WKH�UHVHUYH�IXQG��7KH�SODQ�
LV�EDVHG�RQ�WKH�UHVHUYH�IXQG�UHSRUW��7KH�FRQGR�FRUSRUDWLRQ�PXVW�UHYLHZ�WKH�UHVHUYH�
IXQG�UHSRUW�DQG�DSSURYH�D�UHVHUYH�IXQG�SODQ��,I�D�FRQGR�FRUSRUDWLRQ�GRHV�QRW�KDYH�D�
UHVHUYH�IXQG��LW�PXVW�VHW�RQH�XS��

,I�D�FRQGR�FRUSRUDWLRQ�KDV�D�UHVHUYH�IXQG��LW�PXVW�SODQ�KRZ�WR�UDLVH�DQ\�DGGLWLRQDO�
IXQGV�WR�PHHW�WKH�UHSRUW·V�UHFRPPHQGDWLRQV��7KH�ERDUG�PD\�UDLVH�IXQGV�WKURXJK�D�
VSHFLDO�OHY\�DQG�RU�LQFUHDVHG�FRQGRPLQLXP�FRQWULEXWLRQV��8QLW�RZQHUV�PXVW�UHFHLYH�D�
FRS\�RI�WKH�UHVHUYH�IXQG�SODQ�EHIRUH�WKH�FRQGR�FRUSRUDWLRQ�FDQ�FROOHFW�DQ\�DGGLWLRQDO�
PRQH\�IRU�WKH�UHVHUYH�IXQG�
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CAUTION

7KH�UHVHUYH�IXQG�SODQ�VKRXOG�UHÁHFW�WKH�UHFRPPHQGDWLRQV�LQ�WKH�UHVHUYH�
IXQG�UHSRUW��7KHUH�FDQ�EH�PDMRU�SUREOHPV�LI�WKHUH�LV�QRW�HQRXJK�PRQH\�LQ�WKH�
UHVHUYH�IXQG�WR�FRYHU�WKH�UHSDLU�DQG�UHSODFHPHQW�RI�FRUSRUDWLRQ·V�SURSHUW\��
)RU�H[DPSOH�

• $�FRQGR�ERDUG�PD\�KDYH�WR�LQFUHDVH�FRQGRPLQLXP�FRQWULEXWLRQV�RU�
LPSRVH�VSHFLDO�OHYLHV��7KLV�FRXOG�OHDG�WR�ÀQDQFLDO�VWUHVV�WR�XQLW�RZQHUV�DQG�
FUHDWH�WHQVLRQ�EHWZHHQ�ERDUG�PHPEHUV�DQG�XQLW�RZQHUV�

• )DLOLQJ�WR�KDYH�DQ�DGHTXDWH�UHVHUYH�IXQG�WR�PDLQWDLQ�WKH�EXLOGLQJ�FDQ�
FDXVH�WKH�XQLWV�WR�ORVH�WKHLU�DSSHDO�RU�PDUNHW�YDOXH�DQG�OHDG�WR�GLIÀFXOW\�LQ�
selling the units.

Step 5: Provide reserve fund information

7KH�FRQGRPLQLXP�FRUSRUDWLRQ�KDV�D�GXW\�WR�SUHSDUH�DQ�DQQXDO�UHSRUW�ZKLFK�FRQWDLQV�
UHVHUYH�IXQG�LQIRUPDWLRQ��,W�PXVW�SURYLGH�XQLW�RZQHUV�ZLWK�WKH�DQQXDO�UHSRUW�DW�OHDVW����
GD\V�EHIRUH�WKH�$QQXDO�*HQHUDO�0HHWLQJ��$*0���7KH�UHSRUW�PXVW�LQFOXGH�

• WKH�DPRXQW�RI�WKH�UHVHUYH�IXQG�RQ�WKH�ODVW�GD\�RI�WKH�SUHYLRXV�ÀVFDO�\HDU
• DOO�SD\PHQWV�PDGH�LQWR�DQG�RXW�RI�WKH�UHVHUYH�IXQG�IRU�WKDW�\HDU
• D�OLVW�RI�WKH�GHSUHFLDWLQJ�SURSHUW\�WKDW�ZDV�UHSDLUHG�RU�UHSODFHG�GXULQJ�WKH�ÀVFDO�

\HDU�DQG�WKH�FRVW�WR�UHSDLU�RU�UHSODFH�WKH�SURSHUW\
• WKH�UHVHUYH�IXQG�SURMHFWHG�IRU�WKH�FXUUHQW�ÀVFDO�\HDU
• WRWDO�SD\PHQWV�E\�RUGLQDU\�RU�VSHFLDO�UHVROXWLRQV�LQWR��DQG�SD\PHQWV�RXW�RI��WKH�

UHVHUYH�IXQG�IRU�WKH�FXUUHQW�ÀVFDO�\HDU
• D�OLVW�RI�GHSUHFLDWLQJ�SURSHUW\�SURMHFWHG�WR�EH�UHSDLUHG�RU�UHSODFHG�GXULQJ�WKH�ÀVFDO�

\HDU��SOXV�WKH�SURMHFWHG�FRVWV�RI�WKRVH�UHSDLUV�DQG�UHSODFHPHQWV�
7KH�FRUSRUDWLRQ�DOVR�KDV�D�GXW\�WR�SURYLGH�UHVHUYH�IXQG�LQIRUPDWLRQ�LQ�FHUWDLQ�
FLUFXPVWDQFHV��)RU�H[DPSOH��WKH�FRQGRPLQLXP�FRUSRUDWLRQ�PXVW�SURYLGH�D�FRS\�RI�WKH�
UHVHUYH�IXQG�GRFXPHQWV�WR�DQ�RZQHU��EX\HU��RU�PRUWJDJHH�ZLWKLQ����GD\V�RI�UHFHLYLQJ�
WKHLU�ZULWWHQ�UHTXHVW�

TIP

7KH�FRQGR�FRUSRUDWLRQ�VKRXOG�UHFRUG�WKH�GHWDLOV�RI�DQ\�UHTXHVWV�IRU�
LQIRUPDWLRQ��VXFK�DV�WKH�GDWH��WKH�SHUVRQ·V�QDPH��DQG�LQIRUPDWLRQ�
GRFXPHQWV�SURYLGHG��,W�VKRXOG�DOVR�YHULI\�WKH�LGHQWLW\�RI�DQ\�QRQ�RZQHUV�
PDNLQJ�D�UHTXHVW��VXFK�DV�EX\HUV�RU�PRUWJDJHHV��:KHQ�FROOHFWLQJ�SHUVRQDO�
LQIRUPDWLRQ��WKH�FRUSRUDWLRQ�VKRXOG�NQRZ�LWV�REOLJDWLRQV�XQGHU�WKH�Personal 
Information Protection Act��3,3$���0RUH�LQIRUPDWLRQ�RQ�3,3$�FDQ�EH�IRXQG�RQ�
RXU�ZHEVLWH� www.condolawalberta.ca
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7KLV�ERRNOHW�ZDV�SURGXFHG�IRU�WKH�&RQGR�/DZ�IRU�$OEHUWDQV�SURMHFW�E\�
WKH�&HQWUH�IRU�3XEOLF�/HJDO�(GXFDWLRQ�$OEHUWD��)RU�IXUWKHU�LQIRUPDWLRQ�
DERXW�FRQGRPLQLXP�ODZ�LQ�$OEHUWD��YLVLW�ZZZ�&RQGR/DZ$OEHUWD�FD��

6SHFLDO�WKDQNV�WR�WKH�$OEHUWD�5HDO�(VWDWH�)RXQGDWLRQ�IRU�PDNLQJ�WKLV�
SURMHFW�SRVVLEOH�

#800, 10050-112 Street  
(GPRQWRQ��$OEHUWD���7�.��-�

Phone  780.451.8764  
Fax  780.451.2341  
Email  info@cplea.ca  
Web�� ZZZ�FSOHD�FD

You should NOT�UHO\�RQ�WKLV�ERRNOHW�IRU�OHJDO�DGYLFH��
,W�SURYLGHV�JHQHUDO�LQIRUPDWLRQ�RQ�Alberta law only. 
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